Employee Discharge and
Documentation in Maine

Portland, Maine = April 14, 2009

EXPRESS REGISTRATIONGT

Sign up at www.lorman.com
using the semlnar D #
listed below

Seminar 1D: 382690

800m—830m  Registration
The Legal Constraints on Discharge
— Jeffrey W, Peters
« Employment at Will: What It Really Means
+ Term Employees
= Employees in Protected Categories

8:30 A~ 9:55 am

9:55 a~10:50a  Documentation and Verbal Communications

Impacting the Right to Hireand Fire . .. . . -

— Muarla Fox

Job Descriptions

Advertisements

« Employment Applications
Interviews and Conditional Offers
Reference Checks

Physical Examinations

- Offers of Employment

Employee Handbooks

10:50 m—11:00m  Break

11:00 - 1225 30 Tips for Effective Disciplinary Documentation

— Robert W. Kline

.

Legal Requirements

+ Preparation for the Disciplinary Meeting
» Conduct of the Disciplinary Meeting

» Post-Meeting Pointers

+ Documentation Tips

1225em—125m  Lunch (On Your Own)

125 —2:55 P Conducting Effective Workplace Investigations,
Including Harassment Complaints
— Elizabeth A. Olivier, Esq.
. What Is a Goed Faith Investigation?
« Checklist for an Effective Investigation
- Interviewing Witnesses, Assessing Credlblllty
and Confirmation Statements
« Documentation
« Protected and Not Protected
« Wrap-Up and Outcome

2:55 i — 305 Break

3:05 pi ~ 4:30 i Post-Termination Issues

.. — Frederick B, Finherg
. Malne Human nghts Cominission and EEOC -
- Employee Handbook Provisions .

Prompt Pay Requirements

Personnel File Requests :

Request for Written Reasons for Termination

« Communications and Announcements

Reference Inquiries and Responses

Don't be caught unaware.
Learn about the traps that await the unwary employer.

Eliminate expensive and time-consuming legal battles by making sure
you have the latest developments and defense strategies at your
fingertips. Documentation can be a hassle - but you may need it later to
show you had legitimate reasons for disciplining or terminating an
employee. What's more, courts and juries are providing a jolting wake-up
call for those who fall to meet the challenge.

" Attend this séminar and walk away with pfé&icalrguidel'iﬁ_é.;ﬁcor being”

proactive in an area of increasing litigation. Get advice from experienced
practitioners in Maine that will save you time, money and lots of
frustration down the road — register today!

Benefits for You

= Protect your company — learn how to make your policies and
procedures work for you, not against you

+ 30 tips for effective disciplinary documentation

« Find out what most managers don't understand about at-will
employment
« Stay in compliance but don’t compromise the effectiveness of your
workplace investigations
= Get the latest strategies avallable to prevent litigation

Faculty:

Frederick B. Finberg
The Bennett Law Firm, PA.

Maria Fox
Law Office of Maria Fox

Robert W. Kline
Kline Law Offices

Elizabeth A. Olivier, Esq.
Preti, Flaherty, Beliveau & Pachios LLP

Jeffrey W. Peters '
Preti, Flaherty, Beliveau & Pachios LLP

*For more information about our speakers, go to www.lorman.com,

Continuing Edﬁcation Credit:

« HRCl 6.50
-CPE8O

- MECLE 6.5
+ IACET 0.70

« HRPD 1.0

1IACET Learning Objectives

You will be able to identify the legal constraints on discharge.
You will be able o review post-termination issues.

You will be able to discuss conductlng effective workplace
investigations.

For more mformation visit us at www.lorman.com or
contact us at 866-352-9540.




‘Attendee comment from another- !
Lorman seminar: :

oy e awa) with ma wg
pobnts that can be :

-"'Lwcorpom’ced Lin oLer }’B\/LSLDVL S
Lofovr handbook.”

— Ronald 1. Karvasky, Frnance ;
A Hubbard e -

Register now!"

Receive a
 FREE manual’
-—a $119 value -
with your seminar
~ attendance!

Employee Discharge and
Documentation

Email: cusiomerservice@lorman.com
Website: www.lorman.com
Telephone: 866-352-6539
Fax: 715-833-3953
Mail: Mail this form with payment
information to:
Lorman Education Services,

Dept. 5382, PO. Box 2933,
Milwaukee, W| 53201-2933

Clarion Hotel Portland
1230 Congress Street
-207-774-5611

Who Will Be There?
This seminar is designed for human
-resource and payroll professionals,
business managers, office managers,
directors, presidents, vice presidents,
CFQOs, controllers, accountants and
attorneys.

- Signature -

Employee Discharge and Documentation
in Maine

Portland, Maine » April 14, 2009

Register Now at www.lorman.com
Seminar ID: 382690

Seminar Tuition (includes free manual with attendance)

{71 Yes!Iwould like to attend, ($325 per parson)

{1 YesIlwould like the Best Value discount.
(4428 per package [$329] plus CD recording [$99*] of this seminar)

| am unable to attend but | am interested in:
[] $349 CD/manual package* [_1$119 manual enly*

Amount Enclosed

§_____ Tuition Subtotal

$ Shipping & Handling ($7.00 first item, $1.00 each additicnal)
$__ SalesTax

$______ TOTAL

*Add $7 shipping/handling, plus applicable sales tax, to product orders. If tax-sxampt, please include your certificate, Please
allow four to six weels-after the date of the seminar for delivery.

Names of Attendees (Please print clearly)
1. Name

Title
Email

Priority Code

2. Name
Title
Email

Firm Name
Address
City
State/ZIP
Telephone ( )

Fax ()

Approving Manager
Name
Title
Email

[0 Check enclosed payable to Lorman Education Services
[OCharge to creditcard __AE _ MC __VISA Exp. Date

Card number

© 2009 Lorman Education Serwces All rlghts reserved

Portland, Maine  April 14, 2006 Seminar ID: 382690

LORMAN

EDUCATION SERVICES

ADMSION OF LORMAN BUSINESS CENTER, INC,
Keeping YouCurent. Helping You Sisceeed”

General Information:
~ This serninar may be recorded.
+ Ifyou need special accommodations, please contact us two weeks in advance of the program,
« Lorman Education Services is not approved to offer self-study CPE cradit for accountanis;
therefore, no CPE'wll be given for this program If ordered as a self-study package.
Cancellations: Substitute registrants can be named at any time, A full refund, less a $20 service
charge, will be given if notification Is given slx or more business days In advance. Notfflcation of
less than six business days wil] result In a credit that can be applied to any Lorman products or
services, If you do not cancel or attend, you are responsible for the entire payment.




